
    TToowwnn  ooff  BBlloowwiinngg  RRoocckk    
     Date:  Tuesday, April 13, 2021, 6:00 p.m. 

            Location:  Remote Meeting  

AAggeennddaa 
Item  Present & Participants  

I. CALL TO ORDER –  
ROLL CALL FOR ATTENDANCE 
 

Mayor Charles Sellers 

II. PLEDGE OF ALIGENANCE Mayor Charles Sellers  

III. APPROVAL OF MINUTES – By Roll Call 
1. March 9, 2021 – Regular & Closed Session 

Meeting Minutes 
2. March 22, 2021 – Special Meeting Minutes 

 
REGULAR AGENDA ADOPTION – Vote by Roll Call 
 
CONSENT AGENDA  

1. Audit Contract 2021 – Approval  
2. High Country Half Marathon – Date Approval    

 
Mayor & Council  

 
 

Mayor & Council 
 
 
  
 
Mayor & Council  
  

IV. PUBLIC COMMENTS – emailed or mailed to the 
Town Clerk prior to 1:00pm on April 13th. 

 

V. PUBLIC HEARING:   
1. Highway 321 Visioning Code Amendment – 

Phase 1  

 

Kevin Rothrock, Planning Director  

 

 VI. OFFICIALS REPORTS & COMMENTS: 
1. Mayor 
2. Council Members 
3. Town Attorney 
4. Town Manager 

 
 
  

VII. CLOSED SESSION – NCGS 143-318.11. (a)(3) – To 
consult with attorney retained by the public body in order 
to preserve the attorney-client privilege  
NCGS 143-318-11 (a)(5) – To establish, or to instruct the 
public body’s staff in the negotiating a contact or proposed 
contract for the acquisition of real property.  
 

Mayor, Council, Town Attorney, 
and Staff 

VIII. ADJOURNMENT/RECESS…Mayor Charles Sellers 
entertains a motion and second to adjourn or recess the  



meeting. 
 



                                                                  Draft  
MINUTES 

Town of Blowing Rock 
Town Council Meeting 

March 9, 2021 
 

The Town of Blowing Rock Town Council met for their regular monthly meeting on 
Tuesday, March 9, 2021 at 6:00 p.m. The meeting took place at Town Hall located at 
1036 Main Street Blowing Rock, NC. Present were Mayor Charlie Sellers, Mayor Pro-
Tem Sue Sweeting and Council Members Albert Yount, David Harwood, Doug Matheson, 
Virginia Powell, Town Manager Shane Fox, Town Attorney Allen Moseley, Town Engineer 
Doug Chapman, Public Works and Utilities Director Matt Blackburn, Planning and 
Inspections Director Kevin Rothrock, Police Chief Aaron Miller, Parks and Recreation 
Director Jennifer Brown and Town Clerk Hilari Hubner who recorded the minutes.  Others 
in attendance via Zoom virtual/phone session were Fire Chief Kent Graham, and Finance 
Officer Nicole Norman.  
 
CALL TO ORDER 
Mayor Sellers called the meeting to order at 6:00 p.m. and welcomed everyone.  Mayor 
verified attendance via roll call. 
 
THE PLEDGE OF ALLEGINANCE  
 
MINUTE APPROVAL 
Council Member Matheson made a motion to approve the regular session minutes from 
the February 9, 2021, seconded by Mayor Pro-Tem Sweeting.  Unanimously approved.  
 
Council Member Powell made a motion to approve the special meeting minutes form the 
February 22, 2021 meeting, seconded by Council Member Yount.  Unanimously 
approved.   
 
REGULAR AGENDA ADOPTION 
Mayor Pro-Tem Sweeting  made a motion to approve the Agenda as presented, seconded 
by Council Member Powell.  Unanimously approved.   
 
CONSENT AGENDA  

1. Budget Amendment - #2021-03 
To account for various items. Budget Amendment #2021-03 – Attachment A 
 

2. New River Sign 
On February 2, 2021, the Blowing Rock Appearance Committee (BRAAC) approved and 
recommended to the Town Council a sign marking the New River to be placed at the 
Sunset Drive crossing.  BRAAC is seeking Town Council approval for the sign to be 
placed.   
 

3. ETJ Representative – Planning Board/BOA 



The Town of Blowing Rock’s Planning and Board of Adjustment are required to have an 
ETJ representative member to represent the ETJ area for each board.  The formal 
process is for the Watauga County Commissioners to make a formal recommendation to 
the Town of Blowing Rock Town Council for whom they recommend to represent the ETJ.  
On February 16, 2021, the Board of Commissioners formally recommended Harrison 
Herbst to both the Planning Board and Board of Adjustment.  The Town of Blowing Rock 
Town Council needs to approve Mr. Herbst to serve on the boards.   

 
4. Delinquent Tax Notice Approval  

Approval to advertise 2020 delinquent taxes on April 22, 2021 in the local newspaper.   
  
Mayor Pro-Tem Sweeting made a motion to approve as presented, seconded by Council 
Member Yount.  For the motion: Mayor Pro-Tem Sweeting, Council Members Yount, 
Matheson and Harwood.  Council Member Powell abstained from voting. 
 
SPEAKERS FROM THE FLOOR 
Mayor Sellers Read a letter from Adian Waite.  Citizen Letters – Attachment B 
 
Ms. Pam Lowry, 389 Fairway 11 Court spoke via Zoom and voiced her concern about the 
traffic on Green Hill Road and concern with the traffic study.  Ms. Lowry advised she did 
not feel the traffic study would truly take into account the everyday factors that play into 
the dangerous elements of Green Hill Road.  She explained people walking their dogs, 
wildlife, trucks, and speeding traffic keep the road very dangerous and unless you live on 
that road you do not truly understand the danger and “near misses” that occur on Green 
Hill.  Ms. Lowry advised she didn’t know what a traffic study could truly tell about these 
issues and she was very concerned with what happens next.         
 
PRESENTATION 
 

1. Tree City USA – Approval 
During the December 15, 2020 Town Council Meeting, Town Council approved to allow 
the Blowing Rock Appearance Advisory Commission to apply to become a Tree City USA.  
Becoming a Tree City USA community means that our community is willing to manage 
and expand our public trees.   
 
BRAAC applied by the end of December and was notified in February that the Town was 
approved to become a Tree City USA Community.  The Town received a plaque, flag and 
two signs to hang advertising the Town of Blowing Rock is a Tree City USA community.   
 
BRAAC Chair Melissa Pickett accepted the plaque on BRAAC’s behalf and thanked 
Council for their help making the possible.   
  

2. Audit Presentation  
Each year the Town of Blowing Rock has an independent third-party audit firm perform a 
complete audit on the Town’s finances and internal controls.  Martin Starnes and 



Associates, CPA, P.A. conducted the June 30, 2020 audit.  Audit Power Point – 
Attachment C 
 
Ms. Carrie Dunlap gave a presentation of the results of the June 30, 2020 audit.    
 

3. Middle Fork Greenway Update     
Wendy Patoprsty, Director of the Middle Fork Greenway gave an update on the Middle 
Fork Greenway.   
 
PUBLIC HEARING  
 

1. NCGS 160D Ordinance Amendments – Adoption #2021-04 
Planning Director Kevin Rothrock advised in 2019, the General Assembly adopted 
sweeping changes for Land Use Law in North Carolina as a new chapter 160D in the 
NC General Statutes.  Due to the onset of the Coronavirus pandemic, the deadline to 
adopt changes to local ordinances was extended from January 1, 2021.   
 
Planning Board member Bill McCarter volunteered and provided an update to the 
entirety if Chapter 16 – Land Use Ordinance.  Mr. McCarter also updated Chapter 17, 
the Town’s minimum housing standards, and Chapter 3 of the Town Code.  The full 
ordinance revisions for Chapter 16, 17 and 3 are attached for your review and 
consideration.   
 
The effective date for these new changes is upon adoption, but not later than July 1, 
2021.   
 
Mr. Rothrock advised a few minor changes included:  
 

• Switching all references from Conditional Use Permits (CUP’s) to Special Use 
Permits (SUP’s) 

• Conflicts of interest clarifications and statements for the Town Council and 
appointed board membership.  With respect to legislative decisions, the 
governing body members or appointed board members should not participate in 
voting on map or text amendments if they have a direct financial impact on the 
member, a member’s family, or a member’s close personal relationship (Section 
16-3.5)  
 

Other Amendments  
• Allowing Single-family with accessory apartment uses CB, TC, GB and O-I 

districts to be permitted with a zoning permit 
• Removing the commercial design requirements for single-family uses and two-

family uses which was prohibit by General Statutes a few years ago.   
 
Council Member Powell thanked Mr. McCarter for all his help.   
 



Mayor Sellers read a letter from Lee Rocamora with two questions; In section 16-4.13.1, 
what are the conditions that justify vesting beyond 2 years? As written, the ordinance 
seems vague. Should those conditions and a specific time limit be stated?  
 
Also in the content, there are still some gender specific references such as “ he shall..” 
Should these be changed to gender neutral? (16-7.3)  
 
Mr. Rothrock advised they could make the changes to update to he/she references and 
advised his question about the conditions time frame would be up to Council on a 
project-by-project basis.   
 
Mayor Pro-Tem Sweeting thanked Mr. McCarter for his work.  She asked if page 40 
“Allowing Single-family with accessory apartment uses CB, TC, GB and O-I districts to 
be permitted with a zoning permit” was part of the requirement of 160D.  Mr. Rothrock 
advised it wasn’t.  Mayor Pro-Tem Sweeting advised she would like to bring to the 
attention of the Council what is changing is for approval to be done by the Planning 
Director.  She explained what concerns her is the real estate is booming in our Town 
and for Planning Board and Town Council to lose control she felt Council might not want 
to put this amendment in and change all of those to a special use permit to maintain 
control of what is about to happen.   
 
Council discussed in detail the districts and scenarios of single family with accessory 
apartments and duplexes.   
 
Mayor Pro-Tem Sweeting advised she would like to strike that out.  Council discussed 
further and agreed if it’s not broken why fix it.   
 
Council Member Harwood asked if that could be pulled since it’s not required and keep 
Council’s focus on the work that needs to be done on 160D.  Mr. Rothrock advised it 
could.    
 
Council Member Harwood made a motion to approve the changes with the removal of 
number 1 under Other Amendments; Allowing Single-family with accessory apartment 
uses CB, TC, GB and O-I districts to be permitted with a zoning permit, seconded by 
Mayor Pro-Tem Sweeting.  Unanimously approved.   
 
Council Member Yount asked when that could be re-visited.  Council agreed it could be 
re-visited at any time.   
 
Council Member Matheson thanked Mr. McCarter for his hard work. NCGS 160D 
Ordinance Amendments – Attachment D  
 
  
BUSINESS MATTERS 
 

1. PARTF Grant Discussion – Options and Timeline    



Council Member Harwood advised he would like to thank the members of the Parks 
Strategy Committee for all their hard work in a short amount of time.  Those members are 
Melissa Pickett, Pete Gherini, Manager Fox and Jennifer Brown.  Special thanks to Doug 
Chapman, Mike Norris, Curt Andrews and Nicole Norman for their hard work as well.   
 
Parks and Recreation Director Jennifer Brown advised during the Town Council retreat in 
January, the Parks Strategy Committee presented a drawing of park improvement needs 
to Town Council.  Town Council encouraged the Parks Strategy Committee to pursue 
applying for a Parks and Recreation Trust Fund Grant (PARTF).  This grant is a matching 
grant that the Town would match with the current approve bond money.   
 
The Parks Strategy Committee has met several times and has options that they need 
Town Council to decide which option they would like to pursue for the PARTF Grant.   
 
Ms. Brown and Town Engineer Doug Chapman presented via PowerPoint 
needs/improvements for Memorial Park and next steps for the PARTF Grant 
application.  The timeline was reviewed.  
 
Council set a special meeting for March 22nd at 5:00 P.M. for review and citizen input.   
 
Council Member Matheson made a motion to approve guidance looking at option two, 
seconded by Council Member Powell.  Unanimously approved.   
 
Council Member Powell thanked the Parks Strategy Committee.   
 
Council Member Matheson advised he wanted to make sure it was known that no tax 
payer money has been spent to this project.   
 
A 10-minute recess was taken.   
  

2. Green Hill Road Traffic Study  
During the Town Council Regular Meeting on February 9th, the Town Council instructed 
the Town Manager to solicit and receive an updated formal quote, and scope of services 
for a Green Hill Road traffic study.  The Town has received a quote and scope of services 
from Ramey Kemp Associates, a professional transportation engineering firm located in 
Raleigh, NC.   
 
Manager Fox reviewed the proposal specifics of the study and advised the study would 
go Memorial Day to the August time frame. He further advised the cost estimate is 
$12,300.   
 
Council Member Yount made a motion to approve, seconded by Mayor Pro-Tem 
Sweeting.  Unanimously approved.  Unanimously approved.   

 
3. Blowing Rock Ambulance Update  



During the Town Council’s Special Meeting held on Monday February 22, 2021, the 
Town Council asked several follow-up questions to be answered by Mr. Craig Sullivan, 
Owners of Watauga Medics.  Since that time, Mr. Sullivan has been in conversation with 
the Town Staff regarding those questions and the potential next steps.   
 
Manager Fox advised the updates he had were the questions Council asked are as 
follows with the answer to the questions.   
 

• Can the Town hire Watauga Medics – Mr. Sullivan believes the Town can, 
however he has referred back to the County Manager and County Attorney for 
full clarification.  

• Can the Town potentially hire an outside entity to perform those same services 
• Do we have a contract to provide back-up services  

 
Manager Fox further advised all the question had been received by the County and are 
now awaiting the answers back from the County.  
 
 
OTHER BUSINESS    
 

• Mayor Sellers – Advised vaccines are going well in the county and advised its 
possible for meetings to go back to normal in April dependent of what the 
Governors orders are at that time.   

• Council Member Yount – Gave an update on the Status of the American Legion 
post and advised enough members have been reached to keep their charter.  

• Council Member Harwood – Advised so much to be thankful for 
• Mayor Pro-Tem Sweeting – Thanked Council Member Harwood.   
• Council Member Matheson – Gave an League update.    
• Council Member Powell – None  
• Manager Fox – ABC sales are up $60,000 or 43% over the last year, January TDA 

$95,500 or 30% increase over last year, Staff has been signing up to receive their 
vaccine, Bass Lake Sidewalk has started and gave an update on the timeline, 
Sunset Drive landscaping met with Jenkins and 4 Forty Four to start that project 
back up, Chemical tanks at the Water Plant – work will soon be started and won’t 
take too long to complete.    

   
EXECUTIVE SESSION 
At 8:15 p.m. Council Member Harwood made a motion to go into executive session NCGS 
143-318.11. (a)(3) – Attorney/Client update on current litigation, seconded by Mayor Pro-
Tem Sweeting.  Unanimously approved.      
      
ADJOURNMENT  
With no further business Council Member Powell made a motion to adjourn at 9:30 p.m., 
seconded by Council Member Yount.  Unanimously approved.   
 
 



MAYOR ____________________          ATTEST ________________________ 
                    Charlie Sellers                                      Hilari Hubner, Town Clerk 
 
 
Attachments  
Citizen Letters – Attachments A 
Budget Amendment #2021-1 – Attachment B  
Audit Power Point – Attachment C 
NCGS 160D Ordinance Amendments – Attachment D 



                                                                  Draft  
MINUTES 

Town of Blowing Rock 
Town Council Meeting 

March 22, 2021 
 

The Town of Blowing Rock Town Council met for a special meeting on Monday, March 
22, 2021 at 5:00 p.m.  The purpose of the meeting was to solicit public input on the 
Memorial Park PARTF Project. The meeting took place at Town Hall located at 1036 Main 
Street Blowing Rock, NC. Present were Mayor Charlie Sellers, Mayor Pro-Tem Sue 
Sweeting and Council Members Albert Yount, David Harwood, Doug Matheson, Virginia 
Powell, Town Manager Shane Fox, Parks and Recreation Director Jennifer Brown and 
Town Clerk Hilari Hubner who recorded the minutes.  Others in attendance were Town 
Engineer Doug Chapman, BRAAC Chair Melissa Pickett and Corey Osborne from the 
High Country Council of Government. 
 
Council met to discuss and receive input from the public regarding the Memorial Park 
PARTF Project.  Manager Fox presented via Power Point an overview of the process.  
 
One resident spoke via Zoom, Mr. Ethan Dotson 214 Morris Street advised he was very 
much in favor of the project as he spends a lot of time enjoying the newly renovated 
playground with his daughter.  Mr. Dotson further advised he grew up and Blowing Rock, 
left in 2001 and moved back to the area in 2006 after fifteen years.  He stated he is proud 
of our park and proud when friends and family come from Charlotte and Raleigh to 
vacation and rave about how nice our park and playground is.  Mr. Dotson concluded he 
felt we have the best park around and always takes a lot of pride in knowing how others 
love it just as much.  Mr. Dotson concluded by thanking all whom had been involved in 
the whole process and advised he hopeful the project will continue to move forward.   
 
Manager Fox and Mayor Sellers read letters submitted by Civic Organizations and/or 
residents:   
 
Rotary Club of Blowing Rock 
The Village Foundation  
Curtis Andrews  
Emily Roberts  
Drew Koehler 
Chuck Pickard  
Mary Jasmine 
Alan Bailey  
Michael Moore 
Deanne Wesemann  
Nicole Higgins  
Kelly Morrison  
Erica Woolridge  
 



There being no further public comments, Council Member Matheson made a motion to 
close the public hearing, seconded by Mayor Pro-Tem Sweeting.  Unanimously approved.   
  
ADJOURNMENT 
There being no further business to discuss, Council Member Matheson made a motion to 
adjourn at 5:30 p.m., seconded by Council Member Powell.   
 
MAYOR ____________________          ATTEST ________________________ 
                    Charlie Sellers                                      Hilari Hubner, Town Clerk 
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March 1, 2021 

 

 

Nicole Norman, Finance Officer 

Town of Blowing Rock 

1036 Main Street 

Blowing Rock, NC 28605 

 

 

You have requested that we audit the governmental activities, the business-type activities, the aggregate 

discretely presented component units, each major fund, and the aggregate remaining fund information of 

the Town of Blowing Rock, NC, as of June 30, 2021, and for the year then ended, and the related notes, 

which collectively comprise the Town of Blowing Rock’s basic financial statements as listed in the table 

of contents.  

 

In addition, we will audit the entity’s compliance over major federal and State award programs for the 

period ended June 30, 2021. We are pleased to confirm our acceptance and our understanding of this audit 

engagement by means of this letter. Our audits will be conducted with the objectives of our expressing an 

opinion on each opinion unit and an opinion on compliance regarding the entity’s major federal and State 

award programs.  

 

Accounting principles generally accepted in the United States of America require that certain 

supplementary information be presented to supplement the basic financial statements. Such information, 

although not a part of the basic financial statements, is required by the Governmental Accounting Standards 

Board, who considers it to be an essential part of financial reporting for placing the basic financial 

statements in an appropriate operational, economic, or historical context. As part of our engagement, we 

will apply certain limited procedures to the required supplementary information (RSI) in accordance with 

auditing standards generally accepted in the United States of America. These limited procedures will consist 

primarily of inquiries of management regarding their methods of measurement and presentation, and 

comparing the information for consistency with management’s responses to our inquiries. We will not 

express an opinion or provide any form of assurance on the RSI. The following RSI is required by 

accounting principles generally accepted in the United States of America. This RSI will be subjected to 

certain limited procedures but will not be audited: 

 

• Management’s Discussion and Analysis 

• Law Enforcement Officers’ Special Separation Allowance schedules 

• Retiree Health Benefit Fund and OPEB schedules 

• Local Government Employees’ Retirement System’s schedules 

 

 

http://www.martinstarnes.com/
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Supplementary information other than RSI will accompany the Town of Blowing Rock’s basic financial 

statements. We will subject the following supplementary information to the auditing procedures applied in 

our audit of the basic financial statements and perform certain additional procedures, including comparing 

and reconciling the supplementary information to the underlying accounting and other records used to 

prepare the financial statements or to the financial statements themselves, and additional procedures in 

accordance with auditing standards generally accepted in the United States of America. We intend to 

provide an opinion on the following supplementary information in relation to the financial statements as a 

whole: 

 

• Combining and individual fund financial statements (if applicable) 

• Budget and actual schedules 

• Supplemental ad valorem tax schedules 

• Schedule of Expenditures of Federal and State Awards 

 
Schedule of Expenditures of Federal and State Awards 

 

We will subject the Schedule of Expenditures of Federal and State Awards to the auditing procedures 

applied in our audit of the basic financial statements and certain additional procedures, including comparing 

and reconciling the schedule to the underlying accounting and other records used to prepare the financial 

statements or to the financial statements themselves, and additional procedures in accordance with auditing 

standards generally accepted in the United States of America. We intend to provide an opinion on whether 

the Schedule of Expenditures of Federal and State Awards is presented fairly in all material respects in 

relation to the financial statements as a whole. 

 

We will make reference to the component unit auditors’ audits of the Town of Blowing Rock ABC Board 

and the Town of Blowing Rock Tourism Development Authority in our report on your financial statements. 

 

Data Collection Form (if applicable) 

 

Prior to the completion of our engagement, we will complete the sections of the Data Collection Form that 

are our responsibility. The form will summarize our audit findings, amounts and conclusions. It is 

management’s responsibility to submit a reporting package including financial statements, Schedule of 

Expenditures of Federal and State Awards, summary schedule of prior audit findings and corrective action 

plan along with the Data Collection Form to the Federal Audit Clearinghouse. The financial reporting 

package must be text searchable, unencrypted, and unlocked. Otherwise, the reporting package will not be 

accepted by the Federal Audit Clearinghouse. We will assist you in the electronic submission and 

certification. You may request from us copies of our report for you to include with the reporting package 

submitted to pass-through entities.  

 

The Data Collection Form is required to be submitted within the earlier of 30 days after receipt of our 

auditors’ reports or nine months after the end of the audit period, unless specifically waived by a federal 

cognizant or oversight agency for audits. Data Collection Forms submitted untimely are one of the factors 

in assessing programs at a higher risk. 
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Audit of the Financial Statements 

 

We will conduct our audit in accordance with auditing standards generally accepted in the United States of 

America (U.S. GAAS), the standards applicable to financial audits contained in Government Auditing 

Standards, issued by the Comptroller General of the United States of America; the audit requirements of 

Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost 

Principles, and Audit Requirements for Federal Awards (Uniform Guidance) and the State Single Audit 

Implementation Act. Those standards and the Uniform Guidance require that we plan and perform the audit 

to obtain reasonable assurance about whether the basic financial statements are free from material 

misstatement. An audit involves performing procedures to obtain audit evidence about the amounts and 

disclosures in the financial statements. The procedures selected depend on the auditor’s judgment, including 

the assessment of the risks of material misstatement of the financial statements, whether due to error, 

fraudulent financial reporting, misappropriation of assets, or violations of laws, governmental regulations, 

grant agreements, or contractual agreements.  

 

An audit also includes evaluating the appropriateness of accounting policies used and the reasonableness 

of significant accounting estimates made by management, as well as evaluating the overall presentation of 

the financial statements.  If appropriate, our procedures will therefore include tests of documentary evidence 

that support the transactions recorded in the accounts, tests of the physical existence of inventories, and the 

direct confirmation of cash, investments, and certain other assets and liabilities by correspondence with 

creditors and financial institutions.  As part of our audit process, we will request written representations 

from your attorneys, and they may bill you for responding.  At the conclusion of our audit, we will also 

request certain written representations from you about the financial statements and related matters. 

 

Because of the inherent limitations of an audit, together with the inherent limitations of internal control, an 

unavoidable risk that some material misstatements or noncompliance (whether caused by errors, fraudulent 

financial reporting, misappropriation of assets, detected abuse, or violations of laws or governmental 

regulations) may not be detected exists, even though the audit is properly planned and performed in 

accordance with U.S. GAAS and Government Auditing Standards of the Comptroller General of the United 

States of America.  Please note that the determination of abuse is subjective and Government Auditing 

Standards does not require auditors to detect abuse. 

 

In making our risk assessments, we consider internal control relevant to the entity’s preparation and fair 

presentation of the financial statements in order to design audit procedures that are appropriate in the 

circumstances, but not for the purpose of expressing an opinion on the effectiveness of the entity’s internal 

control. However, we will communicate to you in writing concerning any significant deficiencies or 

material weaknesses in internal control relevant to the audit of the financial statements that we have 

identified during the audit.  Our responsibility as auditors is, of course, limited to the period covered by our 

audit and does not extend to any other periods. 

 

We will issue a written report upon completion of our audit of the Town of Blowing Rock’s basic financial 

statements. Our report will be addressed to the governing body of the Town of Blowing Rock. We cannot 

provide assurance that unmodified opinions will be expressed. Circumstances may arise in which it is 

necessary for us to modify our opinions, add an emphasis-of-matter or other-matter paragraph(s), or 

withdraw from the engagement. 

 

In accordance with the requirements of Government Auditing Standards, we will also issue a written report 

describing the scope of our testing over internal control over financial reporting and over compliance with 

laws, regulations, and provisions of grants and contracts, including the results of that testing. However, 

providing an opinion on internal control and compliance over financial reporting will not be an objective 

of the audit and, therefore, no such opinion will be expressed. 
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Audit of Major Program Compliance 

 

Our audit of the Town of Blowing Rock’s major federal and state award program(s) compliance will be 

conducted in accordance with the requirements of the Single Audit Act, as amended; the Uniform Guidance, 

and the State Single Audit Implementation Act, and will include tests of accounting records, a determination 

of major programs in accordance with the Uniform Guidance and the State Single Audit Implementation 

Act and other procedures we consider necessary to enable us to express such an opinion on major federal 

and state award program compliance and to render the required reports. We cannot provide assurance that 

an unmodified opinion on compliance will be expressed. Circumstances may arise in which it is necessary 

for us to modify our opinion or withdraw from the engagement. 

 

The Uniform Guidance and the State Single Audit Implementation Act require that we also plan and 

perform the audit to obtain reasonable assurance about whether the entity has complied with applicable 

laws and regulations and the provisions of contracts and grant agreements applicable to major federal and 

state award programs. Our procedures will consist of determining major federal and state programs and 

performing the applicable procedures described in the U.S. Office of Management and Budget OMB 

Compliance Supplement for the types of compliance requirements that could have a direct and material 

effect on each of the entity’s major programs. The purpose of those procedures will be to express an opinion 

on the entity’s compliance with requirements applicable to each of its major programs in our report on 

compliance issued pursuant to the Uniform Guidance and the State Single Audit Implementation Act. 

 

Also, as required by the Uniform Guidance and the State Single Audit Implementation Act, we will perform 

tests of controls to evaluate the effectiveness of the design and operation of controls that we consider 

relevant to preventing or detecting material noncompliance with compliance requirements applicable to 

each of the entity’s major federal and state award programs. However, our tests will be less in scope than 

would be necessary to render an opinion on these controls and, accordingly, no opinion will be expressed 

in our report. 

 

We will issue a report on compliance that will include an opinion or disclaimer of opinion regarding the 

entity’s major federal and state award programs, and a report on internal controls over compliance that will 

report any significant deficiencies and material weaknesses identified; however, such report will not express 

an opinion on internal control. 

 

Management’s Responsibilities 

 

Our audit will be conducted on the basis that management and, when appropriate, those charged with 

governance, acknowledge and understand that they have responsibility: 

 

1. For the preparation and fair presentation of the financial statements in accordance with accounting 

principles generally accepted in the United States of America; 

2. For the design, implementation, and maintenance of internal control relevant to the preparation and 

fair presentation of financial statements that are free from material misstatement, whether due to 

fraud or error; 

3. For identifying, in its accounts, all federal and state awards received and expended during the period 

and the federal and State programs under which they were received, including federal awards and 

funding increments received prior to December 26, 2014 (if any), and those received in accordance 

with the Uniform Guidance (generally received after December 26, 2014); 

4. For maintaining records that adequately identify the source and application of funds for federal and 

state funded activities; 

5. For preparing the Schedule of Expenditures of Federal and State Awards (including notes and 

noncash assistance received) in accordance with the Uniform Guidance and State Single Audit 

Implementation Act; 

6. For the design, implementation, and maintenance of internal control over federal and state awards; 
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7. For establishing and maintaining effective internal control over federal and state awards that 

provides reasonable assurance that the nonfederal and nonstate entity is managing federal and state 

awards in compliance with federal and state statutes, regulations, and the terms and conditions of 

the federal and state awards; 

8. For identifying and ensuring that the entity complies with federal and state statutes, regulations, 

and the terms and conditions of federal and state award programs and implementing systems 

designed to achieve compliance with applicable federal and state statutes, regulations and the terms 

and conditions of federal and state award programs;  

9. For disclosing accurately, currently and completely the financial results of each federal and state 

award in accordance with the requirements of the award; 

10. For identifying and providing report copies of previous audits, attestation engagements, or other 

studies that directly relate to the objectives of the audit, including whether related recommendations 

have been implemented; 

11. For taking prompt action when instances of noncompliance are identified; 

12. For addressing the findings and recommendations of auditors, for establishing and maintaining a 

process to track the status of such findings and recommendations and taking corrective action on 

reported audit findings from prior periods and preparing a summary schedule of prior audit 

findings; 

13. For following up and taking corrective action on current year audit findings and preparing a 

corrective action plan for such findings; 

14. For submitting the reporting package and data collection form to the appropriate parties;  

15. For making the auditor aware of any significant contractor relationships where the contractor is 

responsible for program compliance; 

16. To provide us with: 

a. Access to all information of which management is aware that is relevant to the preparation and 

fair presentation of the financial statements, and relevant to federal and state award programs, 

such as records, documentation, and other matters; 

b. Additional information that we may request from management for the purpose of the audit; and 

c. Unrestricted access to persons within the entity from whom we determine it necessary to obtain 

audit evidence. 

17. For adjusting the financial statements to correct material misstatements and confirming to us in the 

management representation letter that the effects of any uncorrected misstatements aggregated by 

us during the current engagement and pertaining to the current period(s) under audit are immaterial, 

both individually and in the aggregate, to the financial statements as a whole;  

18. For acceptance of nonattest services, including identifying the proper party to oversee nonattest 

work; 

19. For maintaining adequate records, selecting and applying accounting principles, and safeguarding 

assets;  

20. For informing us of any known or suspected fraud affecting the entity involving management, 

employees with significant role in internal control and others where fraud could have a material 

effect on compliance; 

21. For the accuracy and completeness of all information provided; 

22. For taking reasonable measures to safeguard protected personally identifiable and other sensitive 

information; and 

23. For confirming your understanding of your responsibilities as defined in this letter to us in your 

management representation letter. 

 

With regard to the supplementary information referred to above (including the Schedule of Expenditures 

of Federal and State Awards), you acknowledge and understand your responsibility (a) for the preparation 

of the supplementary information in accordance with the applicable criteria, (b) to provide us with the 

appropriate written representations regarding supplementary information, (c) to include our report on the 

supplementary information in any document that contains the supplementary information and that indicates 

that we have reported on such supplementary information, and (d) to present the supplementary information 
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with the audited basic financial statements, or if the supplementary information will not be presented with 

the audited basic financial statements, to make the audited basic financial statements readily available to 

the intended users of the supplementary information no later than the date of issuance by you of the 

supplementary information and our report thereon.  

 

As part of our audit process, we will request from management and, when appropriate, those charged with 

governance, written confirmation concerning representations made to us in connection with the audit.   

 

We will perform the following nonattest services: 

• Draft of financial statements and footnotes 

• GASB 34 conversion entries 

• Preparation of auditor portion of Data Collection Form (if applicable) 

 

We will not assume management responsibilities on behalf of the Town of Blowing Rock.  However, we 

will provide advice and recommendations to assist management of the Town of Blowing Rock in 

performing its responsibilities. 

 

With respect to the nonattest services we perform as listed above, the Town of Blowing Rock’s management 

is responsible for (a) making all management decisions and performing all management functions; (b) 

assigning a competent individual to oversee the services; (c) evaluating the adequacy of the services 

performed; (d) evaluating and accepting responsibility for the results of the services performed; and (e) 

establishing and maintaining internal controls, including monitoring ongoing activities. 

 

Our responsibilities and limitations of the engagement are as follows: 

• We will perform the services in accordance with applicable professional standards. 

• This engagement is limited to the services previously outlined.  Our firm, in its sole professional 

judgment, reserves the right to refuse to do any procedure or take any action that could be construed 

as making management decisions or assuming management responsibilities, including determining 

account codings and approving journal entries.   

 

Other  

 

We understand that your employees will prepare all confirmations we request and will locate any documents 

or invoices selected by us for testing. 

 

If you intend to publish or otherwise reproduce the basic financial statements and make reference to our 

firm, you agree to provide us with printers’ proofs or masters for our review and approval before printing.  

You also agree to provide us with a copy of the final reproduced material for our approval before it is 

distributed. 

 

Regarding electronic dissemination of audited financial statements, including financial statements 

published electronically on your Internet website, you understand that electronic sites are a means to 

distribute information and, therefore, we are not required to read the information contained in these sites or 

to consider the consistency of other information in the electronic site with the original document. 

 

During the course of the engagement, a portal will be in place for information to be shared, but not 

stored.   Our policy is to terminate access to this portal after one year.  The Town is responsible for data 

backup for business continuity and disaster recovery, and our workpaper documentation is not to be used 

for these purposes.  
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Provisions of Engagement Administration and Fees  

 

During the course of the engagement, we may communicate with you or your personnel via fax or e-mail, 

and you should be aware that communication in those mediums contains a risk of misdirected or intercepted 

communications. 

 

Paula Hodges is the engagement partner for the audit services specified in this letter. Her responsibilities 

include supervising Martin Starnes & Associates, CPAs, P.A.’s services performed as part of this 

engagement and signing or authorizing another qualified firm representative to sign the audit report.  To 

ensure that our independence is not impaired under the AICPA Code of Professional Conduct, you agree 

to inform the engagement partner before entering into any substantive employment discussions with any of 

our personnel. 

 

Our fees for these services are as follows: 

 

Audit Fee 19,075$        

Single Audit Fees 1,500            

Financial Statement Drafting 3,600            

Other Non-Attest Services -                    

24,175$        
 

 

Our invoices for these fees will be rendered in four installments as work progresses and are payable upon 

presentation.  In accordance with our firm policies, work may be suspended if your account becomes 

overdue and may not be resumed until your account is paid in full.  If we elect to terminate our services for 

non-payment, our engagement will be deemed to have been completed upon written notification of 

termination, even if we have not completed our reports.  You will be obligated to compensate us for all time 

expended and to reimburse us for all out-of-pocket costs through the date of termination.   

 

We will notify you immediately of any circumstances we encounter that could significantly affect this initial 

fee estimate. Whenever possible, we will attempt to use the Town of Blowing Rock’s personnel to assist in 

the preparation of schedules and analyses of accounts. This effort could substantially reduce our time 

requirements and facilitate the timely conclusion of the audit.  Further, we will be available during the year 

to consult with you on financial management and accounting matters of a routine nature.   

 

We want our clients to receive the maximum value for our professional services and to perceive that our 

fees are reasonable and fair. In working to provide you with such value, we find there are certain 

circumstances that can cause us to perform work in excess of that contemplated in our fee estimate.  

 

Following are some of the more common reasons for potential supplemental billings: 

 

Changing Laws and Regulations 

 

There are many governmental and rule-making boards that regularly add or change their requirements. 

Although we attempt to plan our work to anticipate the requirements that will affect our engagement, there 

are times when this is not possible.  We will discuss these situations with you at the earliest possible time 

in order to make the necessary adjustments and amendments in our engagement. 

 

Incorrect Accounting Methods or Errors in Client Records 

 

We base our fee estimates on the expectation that client accounting records are in order so that our work 

can be completed using our standard testing and accounting procedures. However, should we find numerous 
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errors, incomplete records, or the application of incorrect accounting methods, we will have to perform 

additional work to make the corrections and reflect those changes in the financial statements. 

 

Failure to Prepare for the Engagement 

 

In an effort to minimize your fees, we assign you the responsibility for the preparation of schedules and 

documents needed for the engagement. We also discuss matters such as availability of your key personnel, 

deadlines, and work space. If your personnel are unable, for whatever reasons, to provide these items as 

previously agreed upon, it might substantially increase the work we must do to complete the engagement 

within the scheduled time.  

 

Starting and Stopping Our Work 

 

If we must withdraw our staff because of the condition of the client's records, or the failure to provide 

agreed upon items within the established timeline for the engagement, we will not be able to perform our 

work in a timely, efficient manner, as established by our engagement plan. This will result in additional 

fees, as we must reschedule our personnel and incur additional start-up costs. 

 

Our fees are based on anticipated cooperation from your personnel and the assumption that unexpected 

circumstances will not be encountered during the audit.  If significant additional time is necessary, we will 

discuss it with you and arrive at a new fee estimate before we incur the additional costs. Our fees for such 

services range from $75-$300 per hour.  

 

Government Auditing Standards require that we document an assessment of the skills, knowledge, and 

experience of management, should we participate in any form of preparation of the basic financial 

statements and related schedules or disclosures as these actions are deemed a non-audit service. 

 

During the course of the audit, we may observe opportunities for economy in, or improved controls over, 

your operations. We will bring such matters to the attention of the appropriate level of management, either 

orally or in writing.  

 

You agree to inform us of facts that may affect the financial statements of which you may become aware 

during the period from the date of the auditor’s report to the date the financial statements are issued. 

 

We agree to retain our audit documentation or work papers for a period of at least five years from the date 

of our report. 

 

At the conclusion of our audit engagement, we will communicate to management and those charged with 

governance the following significant findings from the audit: 

 

• Our view about the qualitative aspects of the entity’s significant accounting practices; 

• Significant difficulties, if any, encountered during the audit; 

• Uncorrected misstatements, other than those we believe are trivial, if any; 

• Disagreements with management, if any; 

• Other findings or issues, if any, arising from the audit that are, in our professional judgment, 

significant and relevant to those charged with governance regarding their oversight of the financial 

reporting process; 

• Material, corrected misstatements that were brought to the attention of management as a result of 

our audit procedures; 

• Representations we requested from management; 

• Management’s consultations with other accountants, if any; and 

• Significant issues, if any, arising from the audit that were discussed, or the subject of 

correspondence, with management. 
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The audit documentation for this engagement is the property of Martin Starnes & Associates, CPAs, P.A. 

and constitutes confidential information. However, we may be requested to make certain audit 

documentation available to the Local Government Commission, Office of the State Auditor, federal or State 

agencies and the U.S. Government Accountability Office pursuant to authority given to it by law or 

regulation, or to peer reviewers. If requested, access to such audit documentation will be provided under 

the supervision of Martin Starnes & Associates, CPAs, P.A.’s personnel. Furthermore, upon request, we 

may provide copies of selected audit documentation to these agencies and regulators. The regulators and 

agencies may intend, or decide, to distribute the copies of information contained therein to others, including 

other governmental agencies.  

 

In accordance with the requirements of Government Auditing Standards, we have attached a copy of our 

latest external peer review report of our firm to the Contract to Audit Accounts for your consideration and 

files. 

 

Please sign and return a copy of this letter to indicate your acknowledgment of, and agreement with, the 

arrangements for our audit of the financial statements and compliance over major federal and state award 

programs, including our respective responsibilities. 

 

We appreciate the opportunity to be your financial statement auditors and look forward to working with 

you and your staff.  

 

Respectfully, 

 

 
 

Martin Starnes & Associates, CPAs, P.A. 

Hickory, North Carolina 

 

 

 

RESPONSE: 

 

This letter correctly sets forth our understanding. 

 

Acknowledged and agreed on behalf of the Town of Blowing Rock by: 

 

Name: ______________________________________________________________ 

 

Title: _______________________________________________________________ 

 

Date: _______________________________________________________________ 

 

 

 



CONTRACT TO AUDIT ACCOUNTS LGC-205 Rev. /2  

The 

of 

and 

and 

for 

Primary Government Unit, together with DPCU (if applicable), hereinafter referred to as Governmental Unit(s) 

Auditor Name 

Auditor Address 

Hereinafter referred to as Auditor 

hereby agree as follows: 

Must be within four months of FYE 

1. The Auditor shall audit all statements and disclosures required by U.S. generally accepted auditing
standards (GAAS) and additional required legal statements and disclosures of all funds and/or divisions of the
Governmental Unit(s). The non-major combining, and individual fund statements and schedules shall be
subjected to the auditing procedures applied in the audit of the basic financial statements and an opinion shall
be rendered in relation to (as applicable) the governmental activities, the business- type activities, the
aggregate DPCUs, each major governmental and enterprise fund, and the aggregate remaining fund
information (non-major government and enterprise funds, the internal service fund type, and the fiduciary fund
types).

2. At a minimum, the Auditor shall conduct his/her audit and render his/her report in accordance with
GAAS. The Auditor shall perform the audit in accordance with Government Auditing Standards if required by
the State Single Audit Implementation Act, as codified in G.S. 159-34. If required by OMB Uniform
Administration Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform Guidance)
and the State Single Audit Implementation Act, the Auditor shall perform a Single Audit. This audit and all
associated audit documentation may be subject to review by Federal and State agencies in accordance with
Federal and State laws, including the staffs of the Office of State Auditor (OSA) and the Local Government
Commission (LGC). If the audit requires a federal single audit performed under the requirements found in
Subpart F of the Uniform Guidance (§200.501), it is recommended that the Auditor and Governmental Unit(s)
jointly agree, in advance of the execution of this contract, which party is responsible for submission of the audit
and the accompanying data collection form to the Federal Audit Clearinghouse as required under the Uniform
Guidance (§200.512).

If the audit and Auditor communication are found in this review to be substandard, the results of the review 
may be forwarded to the North Carolina State Board of CPA Examiners (NC State Board). 
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Governing Board 

Primary Government Unit  

Discretely Presented Component Unit (DPCU) (if applicable) 

Fiscal Year Ending Audit Report Due Date 

Town Council

Town of Blowing Rock, NC

N/A

Martin Starnes & Associates, CPAs, P.A.

730 13th Avenue Dr. SE, Hickory, NC 28602

06/30/21 10/31/21



CONTRACT TO AUDIT ACCOUNTS LGC-205 Rev. /20  

If an entity is determined to be a component of another government as defined by the group audit
standards, the entity’s auditor shall make a good faith effort to comply in a timely manner with the requests of
the group auditor in accordance with AU-6 §600.41 - §600.42.

This contract contemplates an unmodified opinion being rendered. If during the process of conducting
the audit, the Auditor determines that it will not be possible to render an unmodified opinion on the financial
statements of the unit, the Auditor shall contact the LGC taff to discuss the circumstances leading to that
conclusion as soon as is practical and before the final report is issued. The audit shall include such tests of the
accounting records and such other auditing procedures as are considered by the Auditor to be necessary in the
circumstances. Any limitations or restrictions in scope which would lead to a qualification should be fully
explained in an attachment to this contract.

If this audit engagement is subject to the standards for audit as defined in Government Auditing
Standards, 201  revision, issued by the Comptroller General of the United States, then by accepting this
engagement, the Auditor warrants that he/she has met the requirements for a peer review and continuing
education as specified in Government Auditing Standards. The Auditor agrees to provide a copy of the most
recent peer review report to the Governmental Unit(s) and the Secretary of the LGC prior to the execution of an
audit contract. Subsequent submissions of the report are required only upon report expiration or upon auditor’s
receipt of an updated peer review report. If the audit firm received a peer review rating other than pass, the
Auditor shall not contract with the Governmental Unit(s) without first contacting the Secretary of the LGC for a
peer review analysis that may result in additional contractual requirements.

If the audit engagement is not subject to Government Accounting Standards or if financial statements are not 
prepared in accordance with U.S. generally accepted accounting principles (GAAP) and fail to include all 
disclosures required by GAAP, the Auditor shall provide an explanation as to why in an attachment to this 
contract or in an amendment. 

It is agreed that time is of the essence in this contract. All audits are to be performed and the report of
audit submitted to LGC aff within four months of fiscal year end. If it becomes necessary to amend this due
date or the audit fee, an amended contract along with a written explanation of the delay shall be submitted to
the Secretary of the LGC for approval.

It is agreed that GAAS include a review of the Governmental Unit’s (Units’) systems of internal control
and accounting as same relate to accountability of funds and adherence to budget and law requirements
applicable thereto; that the Auditor shall make a written report, which may or may not be a part of the written
report of audit, to the Governing Board setting forth his/her findings, together with his recommendations for
improvement. That written report shall include all matters defined as “significant deficiencies and material
weaknesses” in AU-C 265 of the AICPA Professional Standards (Clarified). The Auditor shall file a copy of that
report with the Secretary of the LGC.

All local government and public authority contracts for audit or audit-related work require the approval of
the Secretary of the LGC. This includes annual or special audits, agreed upon procedures related to internal
controls, bookkeeping or other assistance necessary to prepare the Governmental Unit’s (Units’) records for
audit, financial statement preparation, any finance-related investigations, or any other audit- related work in the
State of North Carolina. Approval is not required on contracts and invoices for system improvements and
similar services of a non-auditing nature.

Invoices for services rendered under these contracts shall not be paid by the Governmental Unit(s) until
the invoice has been approved by the Secretary of the LGC. (This also includes any progress billings.)[G.S.
159-34 and 115C-447] All invoices for Audit work shall be submitted in PDF format to the Secretary of the LGC
for approval. The invoice marked ‘approved ’with approval date shall be returned to
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the Auditor to present to the Governmental Unit(s) for payment. This  is not applicable to 
contracts for audits of hospitals. 

In consideration of the satisfactory performance of the provisions of this contract, the Governmental
Unit(s) shall pay to the Auditor, upon approval by the Secretary of the LGC if required, the fee, which
includes any costs the Auditor may incur from work paper or peer reviews or any other quality assurance
program required by third parties (federal and state grantor and oversight agencies or other organizations)
as required under the Federal and State Single Audit Acts. This does not include fees for any pre-issuance
reviews that may be required by the NC Association of CPAs (NCACPA) Peer Review Committee or NC
State Board of CPA Examiners (see Item 13).

If the Governmental Unit(s) has/have outstanding revenue bonds, the Auditor shall submit to LGC taff,
either in the notes to the audited financial statements or as a separate report, a calculation demonstrating
compliance with the revenue bond rate covenant. Additionally, the Auditor shall submit to LGC taff
simultaneously with the Governmental Unit’s (Units’) audited financial statements any other bond compliance
statements or additional reports required by the authorizing bond documents, unless otherwise specified in the
bond documents.

After completing the audit, the Auditor shall submit to the Governing Board a written report of audit. This 
report shall include, but not be limited to, the following information: (a) Management’s Discussion and Analysis, 
(b) the financial statements and notes of the Governmental Unit(s) and all of its component units prepared in 
accordance with GAAP, (c) supplementary information requested by the Governmental Unit(s) or required for full 
disclosure under the law, and (d) the Auditor’s opinion on the material presented. The Auditor shall furnish the 
required number of copies of the report of audit to the Governing Board upon completion.

If the audit firm is required by the NC State Board, the NCACPA Peer Review Committee, or the
Secretary of the LGC to have a pre-issuance review of its audit work, there shall be a statement in the
engagement letter indicating the pre-issuance review requirement. There also shall be a statement that the
Governmental Unit(s) shall not be billed for the pre-issuance review. The pre-issuance review shall be
performed prior to the completed audit being submitted to LGC Staff. The pre-issuance review report shall
accompany the audit report upon submission to LGC Staff.

The Auditor shall submit the report of audit in PDF format to LGC Staff. For audits of units other than
hospitals, the audit report should be submitted when (or prior to) submitting the final invoice for services
rendered. The report of audit, as filed with the Secretary of the LGC, becomes a matter of public record for
inspection, review and copy in the offices of the LGC by any interested parties. Any subsequent revisions to
these reports shall be sent to the Secretary of the LGC along with an Audit Report Reissued Form (available on 
the Department of State Treasurer website). These audited financial statements, excluding the Auditors’ opinion, 
may be used in the preparation of official statements for debt offerings by municipal bond rating services to fulfill 
secondary market disclosure requirements of the Securities and Exchange Commission and for other lawful 
purposes of the Governmental Unit(s) without requiring consent of the Auditor. If the LGC Staff determines that 
corrections need to be made to the Governmental Unit’s (Units’) financial statements, those corrections shall be 
provided within three business days of notification unless another deadline is agreed to by LGC taff.

Should circumstances disclosed by the audit call for a more detailed investigation by the Auditor than
necessary under ordinary circumstances, the Auditor shall inform the Governing Board in writing of the need
for such additional investigation and the additional compensation required therefore. Upon approval by the
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Secretary of the LGC, this contract may be modified or amended to include the increased time, compensation, 
or both as may be agreed upon by the Governing Board and the Auditor. 

If an approved contract needs to be modified or amended for any reason, the change shall be made in
writing pre-audited if the change includes a change in audit fee (pre-audit requirement does not apply to 
charter schools or hospitals). This amended contract shall be completed in full, including a written explanation of 
the change, signed and dated by all original parties to the contract. It shall then be submitted to the Secretary of 
the LGC for approval. No change to the audit contract shall be effective unless approved by the Secretary of the 
LGC, the Governing Board, and the Auditor.

A copy of the engagement letter, issued by the Auditor and signed by both the Auditor and the
Governmental Unit(s), shall be attached to this contract, and except for fees, work, and terms not related to audit
services, shall be incorporated by reference as if fully set forth herein as part of this contract. In case of conflict
between the terms of the engagement letter and the terms of this contract, the terms of this contract shall take
precedence. Engagement letter terms that conflict with the contract are deemed to be void unless the conflicting
terms of this contract are specifically deleted in Item 28 of this contract. Engagement letters containing
indemnification clauses shall not be accepted by LGC Staff.

Special provisions should be limited. Please list any special provisions in an attachment.

A separate contract should not be made for each division to be audited or report to be submitted. If a
DPCU is subject to the audit requirements detailed in the Local Government Budget and Fiscal Control Act and
a separate audit report is issued, a separate audit contract is required. If a separate report is not to be issued
and the DPCU is included in the primary government audit, the DPCU shall be named along with the p
government on this audit contract. DPCU Board approval date, signatures from the DPCU Board chairman and
finance officer also shall be included on this contract.

The contract shall be executed, pre-audited (pre-audit requirement does not apply to charter schools or 
hospitals), and physically signed by all parties including Governmental Unit(s) and the Auditor, then submitted in 
PDF format to the Secretary of the LGC.

The contract is not valid until it is approved by the Secretary of the LGC. The staff of the LGC shall notify
the Governmental Unit and Auditor of contract approval by email. The audit should not be started before the
contract is approved.

Retention of Client Records: Auditors are subject to the NC State Board of CPA Examiners’ Retention of
Client Records Rule 21 NCAC 08N .0305 as it relates to the provision of audit and other attest services, as well
as non-attest services. Clients and former clients should be familiar with the requirements of this rule prior to
requesting the return of records.

This contract may be terminated at any time by mutual consent and agreement of the Governmental
Unit(s) and the Auditor, provided that (a) the consent to terminate is in writing and signed by both parties, (b) the
parties have agreed on the fee amount which shall be paid to the Auditor (if applicable), and (c) no termination
shall be effective until approved in writing by the Secretary of the LGC.

The Governmental Unit’s (Units’) failure or forbearance to enforce, or waiver of, any right or an event of
breach or default on one occasion or instance shall not constitute the waiver of such right, breach or default on
any subsequent occasion or instance.

There are no other agreements between the parties hereto and no other agreements relative hereto that
shall be enforceable unless entered into in accordance with the procedure set out herein and approved by the
Secretary of the LGC.
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E-Verify. Auditor shall comply with the requirements of NCGS Chapter 64 Article 2. Further, if Auditor
utilizes any subcontractor(s), Auditor shall require such subcontractor(s) to comply with the requirements of
NCGS Chapter 64, Article 2.

or all non-attest services, 
the Auditor shall adhere to the independence rules of the AICPA Professional Code of Conduct and 
Governmental Auditing Standards, 2018 Revision (as applicable). Financial statement preparation 
assistance shall be deemed a “significant threat” requiring the Auditor to apply safeguards sufficient to 
reduce the threat to an acceptable level. If the Auditor cannot reduce the threats to an acceptable level, the 
Auditor cannot complete the audit. If the Auditor is able to reduce the threats to an acceptable level, the 
documentation of this determination, including the safeguards applied, must be included in the audit 
workpapers.
All non-attest service(s) being performed by the Auditor that are necessary to perform the audit must be 
identified and included in this contract. The Governmental Unit shall designate an individual with the suitable 
skills, knowledge, and/or experience (SKE) necessary to oversee the services and accept responsibility for 
the results of the services performed. If the Auditor is able to identify an individual with the appropriate SKE, 
s/he must document and include in the audit workpapers how he/she reached that conclusion. If the Auditor 
determines that an individual with the appropriate SKE cannot be identified, the Auditor cannot perform both 
the non-attest service(s) and the audit. See "Fees for Audit Services" page of this contract to disclose the 
person identified as having the appropriate SKE for the Governmental Unit. 
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The process for submitting contracts, audit reports and invoices is subject to change. Auditors and
units should use the submission process and instructions in effect at the time of submission. Refer to the
N.C. Department of State Treasurer website at 
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FEES FOR AUDIT SERVICES 

1. For all non-attest services, the Auditor shall adhere to the independence rules of the AICPA Professional
Code of Conduct (as applicable) and Governmental Auditing Standards,2018 Revision. Refer to Item 2  of
this contract for specific requirements. The following information must be provided by the Auditor; contracts
presented to the LGC without his information will be not be approved.
Financial statements were prepared by: Auditor Governmental Unit Third Party 

If applicable: Individual at Governmental Unit designated to have the suitable skills, knowledge, and/or 
experience (SKE) necessary to oversee the  non-attest  services  and  accept  responsibility  for  the 
results of these services:      
 Name:   Title :    Email Address: 

Fees may not be included in this contract for work performed on Annual Financial Information Reports
(AFIRs), Form 990s, or other services not associated with audit fees and costs. Such fees may be included
in the engagement letter but may not be included in this contract or in any invoices requiring approval of the
LGC. See Items 8  for details on other allowable and excluded fees.

Prior to submission of the completed audited financial report, applicable compliance reports and 
(if required) the Auditor may submit invoices for approval for services rendered, not to exceed 75%

of the billings Should the 75% cap
provided below conflict with the cap calculated by LGC taff based on the billings on file with the LGC, the
LGC calculation prevails. All invoices for services rendered in an audit engagement as defined in 20
NCAC .0503 shall be submitted to the Commission for approval before any payment is made. Payment
before approval is a violation of law. (This  not applicable to contracts and invoices associated
with audits of hospitals).

PRIMARY GOVERNMENT FEES 

Primary Government Unit 

Audit Fee $ 

Additional Fees Not Included in Audit Fee: 

Fee per Major Program $ 

Writing Financial Statements $ 
All Other Non-Attest Services $ 
75% Cap for Interim Invoice Approval 
(not applicable to hospital contracts) 

$ 

DPCU FEES (if applicable) 
Discretely Presented Component Unit 

Audit Fee $ 

Additional Fees Not Included in Audit Fee: 

Fee per Major Program $ 

Writing Financial Statements $ 

All Other Non-Attest Services $ 
75% Cap for Interim Invoice Approval 
(not applicable to hospital contracts) 

$ 
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✔

Shane Fox Town Manager, Town of Blowing Rock manager@townofblowingrocknc.gov

Town of Blowing Rock, NC

See fee section of engagement letter

See fee section of engagement letter

See fee section of engagement letter
N/A

16,500.00

N/A
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Page

SIGNATURE PAGE – DPCU
(complete only if applicable)

DISCRETELY PRESENTED COMPONENT UNIT

DPCU

Date DPCU Governing Board Approved Audit 
Contract (Ref: G.S. 159-34(a) or G.S. 115C-447(a))

Chairperson (typed or printed) Signature

Date Email Address

Chair of Audit Committee (typed or printed, or “NA”) Signature

Date Email Address

DPCU – PRE-AUDIT CERTIFICATE

Required by G.S. 159-28(a1) or G.S. 115C-441(a1

This instrument has been pre-audited in the manner required by The Local Government Budget and Fiscal 
Control Act or by the School Budget and Fiscal Control Act.

 Finance Officer (typed or printed) Signature

Date of Pre-Audit Certificate Email Address

N/A

N/A

N/A

PRINT





Town of Blowing Rock 
Request for Council Action 

                                 
FROM:  Jennifer Brown Director of Blowing Rock Parks & Recreation 
SUBJECT: 2020 High Country Half Marathon 
TO: Town Council  
DATE: March 10, 2020 
REQUESTED BY:  Mary Sheryl Horine, Associate Director, ASU Institute for Health and Human Services 
   Council Director, Girls on the Run of the High Country 
              
Public Hearing  Yes    √ No     Will be required   
Properly Advertised    √ Yes     No     Will be required  
  
BACKGROUND:  
We have received a request from the High Country Triple Crown, to hold their 10th annual High Country 
Half Marathon that will begin at Kid Brewer Stadium at ASU and end at Davant Field. 
 
The route through Blowing Rock will go from 221 to Laurel Lane, up Wonderland Trail, back on to Laurel 
Lane, and end at Davant Field. 

 
They will coordinate activities with Parks & Recreation, Blowing Rock Fire & Rescue, and the Blowing 
Rock Police Department.  A copy of their certificate of insurance will be provided prior to the event. 
 
All Town Departments have reviewed their Special Event Application and have no issues with the request. 
 
 
ATTACHMENTS:     

1. Letter of Request from High Country Triple Crown 

2. Special Event Application 

 
 
 
 
 

 

 
 

 

 
 



 

 

 
The High Country Triple Crown 

ASU Box 32102 

Boone, NC 28608 

 

828.262.7557 

horinems@appstate.edu 

www.triplecrown.appstate.edu 

 

 

 

 

 

The premier running 
series of the High 
Country of North 

Carolina. 
 

 

 

 

 

August 21, 2021 

The Cub- 7 Miler 

 

 

September 25, 2021 

The Knob- 2 miler 

 

 

October 23, 2021 

High Country Half 

Marathon 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
100% of Proceeds 

Benefit Youth 
Programming in the 

High Country 

 

Dear Blowing Rock Town Council, 

The High Country Triple Crown has very much appreciated a long relationship with the 

towns of Boone, Blowing Rock, and the Valle Crucis community.  Our series, which consists 

of 3 races of varying difficulty and terrain, attracts hundreds of runners and their families 

from all over the southeast.  All of the proceeds from the races support kids’ programming 

in the High Country such as Girls on the Run, AppKIDS and Camp Crinkleroot.  

Since 2010, High Country Half Marathon participants have started the run in Boone and 

ended 13.1 miles later in Blowing Rock.  With your approval, we would like to again follow 

this same route to be able to finish at Davant Field, followed by an award’s celebration 

open to the community.  

On October 23, 2021, at approximately 8:45am, runners will enter Blowing Rock by taking 

a left on 221 coming from Shulls Mill Road.  The route will take a right onto Laurel Lane, a 

right on Wonderland Trail, a left back onto Laurel Lane and finally a right turn onto Clark 

Street to finish in Davant Field.  All turns will be staffed by race volunteers who will serve 

as safety and clean up personnel as well.  While we are not requesting any road closures, 

we would like to request law enforcement presence at the busy intersection of Hwy 221 

and Shulls Mill Road just to insure safe traffic flow and participant safety.   

Thank you very much for your consideration of our event.  We are especially excited about 

offering this year’s race after having to cancel last summer’s race. We know our 

participants are thrilled at the prospect of getting this race into their calendars and the 

idea of getting to experience the beauty of Blowing Rock once again! We will adhere to all 

safety guidelines put in place by state health department regulations and local policies. We 

will happily comply with any additional requests that the Town Council may have and look 

forward to meeting with you if necessary to discuss this event.  

Sincerely, 
   

      Mary Sheryl Horine 

Mary Sheryl Horine 
Director, ASU Institute for Health and Human Services 
Council Director, Girls on the Run of the High Country 

 

3/19/21 
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